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Setup — Time Period

From the Main Switchboard, click on Setup. Click on the first button on the right-hand side: Time Periods.

EE setup Time Period —|Ol=|
District [Your District -]
Time Hide Move =
Period Deszcription Start Date End Date Hide Aichived WTA o ¥3
B[Fr14 [Fiscal Year 20132014 IR EEEN I e r r
SEM13  [Semester 2013 IR LS E N e r r
W2 [winter | anemz]znzemz o r [
SUTT  |Summer 2011 INCEED NESE e r [
SP11 |Spring 2070-2011 IEAE S e r [
FA10  ]Fall2010-2011 | snszc0] 4200 r [
1011 [CDE TestYear2010-2011 | 7/1/2010] 6/20/2011 [~ r [
SUT0 | Summer 2010 | 3a/2m0] snem0 - r [
w03 [winter 2003-2010 | 121/2009] BAs200 r [
TLO3  JLab test | Farszo0a] es02010 r 5
Fr10 |Fiscal Year 2003-2010 ] BEEN I T r =
SP03  [Spring 2009 | 1nz/2008] 62002003 r =
Fro3  |Fiscal vear 2008-2009 | Frsemoe] eR02003 r [
0309  |CDE Test'ear2008-2003 | 7//2008] 63072003 [~ |- r [
SP08  |Spring 2008 | 1s/z008] B30/2008 r [
TiA [T et 2MT7-2M115 [ Azammn7 T 13208 — — = L
“horos™ | [FcrososFY14_| amonarce| [ Rl

All Time Periods fall under a District. Users are normally given permission to view only their own District’s

Time Periods.

A Time Period is a way of grouping sections under a common “umbrella”. Most schools use semesters or
quarters or year-long time periods. You can have more than one Time Period, and they can overlap.

The beginning and ending dates are simply default dates for the sections. When you create the sections,
you can change the section dates to whatever you wish, as long as they are within the date range that

you specified on the Time Periods screen.
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To create a new Time Period, go to the bottom of the list or click on the click on the “Open Form” icon at
the bottom of the screen:
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Type a four- to six-digit code in the “Time Period” column, <Tab>,type a description, <Tab>, type a start
date, <Tab>, type an end date.

To change a time period from this screen, click in the box next to the time period and click “Set Current
Period.”
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To exit the screen, click on the “Exit” button at the bottom.



