Registration + Management Software

Scheduling Multiple Sections

If a group of sections has the same day and times pattern, they can be scheduled simultaneously through
the Weekly Schedule feature.

From the Section Details screen, click on Weekly Schedule.

Enter the beginning and ending times in the days columns.

Click on Schedule Multiple Sections. Make sure you read the instructions on the Instructions screen.
Click OK, and a list of all your sections will appear.

Instructions x|

Schedule Multiple Sections Instructions:
1. Make sure the current section on the screen shows the correct:

a. Days of the weeks

b, Enter the start and end times on the weekly schedule screen

. You may select the Alternate Cyde for all dasses (if needed)

Teacher and the Start and End Dates on the weekly schedule screen

will MOT be used for the Multi Section Scheduling - this will pidk up from
each section detail screen,
2. Program will schedule all sections selected with the same days and times
but each section

will retain the start and end date, room and teacher(s) showing on section
details.

Click 'OK' button to continue...

K I Cancel

Click on the sections to be scheduled and click Select Picked.

If the new schedule applies only to a certain teacher or course, you can filter by teacher or by course.
The sections will be scheduled with the teachers, dates and rooms that appear on the Section Details
screen for each section.
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EE select Sections

TmePerod — Please select section to schedule

Note:List includes only Sections without Schedule

SectionNo Section Title Teacher
020602 Electrical Chambrose, Robert
060601 Computer Operator/ Sftwr Appl/Word/ Chambrose, Robert
060602 Computer Operator/ Sftwr Appl/Word/ Chambrose, Robert
060603 Computer Operator/ Sftwr Appl/iWord/ Chambrose, Robert
081401 Quilting / Ceramics Barker, Bob M
081501 Exercise & Fitness Barker, Bob M
081601 Ceramics & 3 - D Art Barker, Bob M
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Filter by Teacher
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Filter by Course
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